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SUBCHAPTER I
ADMINISTRATION

PART 1
GENERAL PROVISIONS

8A.101 Definitions.

As used in this chapter and chapter 8B, unless the context otherwise requires:

1. “Agency” or “state agency” means a unit of state government, which is an authority,
board, commission, committee, council, department, or independent agency as defined in
section 7E.4, including but not limited to each principal central department enumerated in
section 7E.5. However, “agency” or “state agency” does not mean any of the following:

a. The office of the governor or the office of an elective constitutional or statutory officer.

b. The general assembly, or any office or unit under its administrative authority.

c. The judicial branch, as provided in section 602.1102.

d. A political subdivision of the state or its offices or units, including but not limited to a
county, city, or community college.

2. “Department” means the department of administrative services.

3. “Director” means the director of the department of administrative services or the
director’s designee.

4. “Governmental entity” means any unit of government in the executive, legislative, or
judicial branch of government; an agency or political subdivision; any unit of another state
government, including its political subdivisions; any unit of the United States government; or
any association or other organization whose membership consists primarily of one or more
of any of the foregoing.

5. “Governmental subdivision” means a county, city, school district, or combination
thereof.

6. “Public records” means the same as defined in section 22.1.

2003 Acts, ch 145, §1; 2007 Acts, ch 10, §4; 2008 Acts, ch 1031, §8; 2013 Acts, ch 129, §1
Referred to in §28M.1, §185.34, §262.9B

8A.102 Department created — director appointed.

1. The department of administrative services is created. The director of the department
shall be appointed by the governor to serve at the pleasure of the governor and is subject to
confirmation by the senate. If the office becomes vacant, the vacancy shall be filled in the
same manner as provided for the original appointment.

2. The person appointed as director shall be professionally qualified by education and
have no less than five years’ experience in the field of management, public or private sector
personnel administration including the application of merit principles in employment,
financial management, and policy development and implementation. The appointment shall
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be made without regard for political affiliation. The director shall not be a member of any
local, state, or national committee of a political party, an officer or member of a committee
in any partisan political club or organization, or hold or be a candidate for a paid elective
public office. The director is subject to the restrictions on political activity provided in
section 8A.416. The governor shall set the salary of the director within pay grade nine.

2003 Acts, ch 145, §2
Referred to in §7E.5
Confirmation, see §2.32

8A.103 Department — purpose — mission.

The department is created for the purpose of managing and coordinating the major
resources of state government including the human, financial, and physical resources of
state government.

The mission of the department is to implement a world-class, customer-focused
organization that provides a complement of valued products and services to the internal
customers of state government.

2003 Acts, ch 145, §3; 2013 Acts, ch 129, §2

8A.104 Powers and duties of the director.

The director shall do all of the following:

1. Coordinate the internal operations of the department and develop and implement
policies and procedures designed to ensure the efficient administration of the department.

2. Appoint all personnel deemed necessary for the administration of the department’s
functions as provided in this chapter.

3. Prepare an annual budget for the department.

4. Develop and recommend legislative proposals deemed necessary for the continued
efficiency of the department’s functions, and review legislative proposals generated outside
the department which are related to matters within the department’s purview.

5. Adopt rules deemed necessary for the administration of this chapter in accordance with
chapter 17A.

6. Develop and maintain support systems within the department to provide appropriate
administrative support and sufficient data for the effective and efficient operation of state
government.

7. Provide accounting and fiscal services and such additional assistance and
administrative support services to the office of the chief information officer, created in
section 8B.2, as the department and the office determines maximizes the efficiency and
effectiveness of both the department and office.

8. Enter into contracts for the receipt and provision of services as deemed necessary. The
director and the governor may obtain and accept grants and receipts to or for the state to be
used for the administration of the department’s functions as provided in this chapter.

9. Establish the internal organization of the department and allocate and reallocate duties
and functions not assigned by law to an officer or any subunit of the department to promote
economic and efficient administration and operation of the department.

10. Install a records system for the keeping of records which are necessary for a proper
audit and effective operation of the department.

11. Determine which risk exposures shall be self-insured or assumed by the state with
respect to loss and loss exposures of state government.

12. Keep in the director’s office a complete record containing an itemized account of all
state property, including furniture and equipment, under the director’s care and control, and
plans and surveys of the public grounds, buildings, and underground constructions at the
seat of government and of the state laboratories facility in Ankeny.

13. Examine and develop best practices for the efficient operation of government and
encourage state agencies to adopt and implement these practices.

14. Exercise and perform such other powers and duties as may be prescribed by law.

2003 Acts, ch 145, §4; 2005 Acts, ch 52, §2; 2010 Acts, ch 1031, §1, 77; 2013 Acts, ch 129, §3
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8A.105 Prohibited interests — penalty.

The director shall not have any pecuniary interest, directly or indirectly, in any contract for
supplies furnished to the state, or in any business enterprise involving any expenditure by the
state. A violation of the provisions of this section shall be a serious misdemeanor, and upon
conviction, the director shall be removed from office in addition to any other penalty.

2003 Acts, ch 145, §5

8A.106 Public records.

1. The records of the department, except personal information in an employee’s file if the
publication of such information would serve no proper public purpose, shall be public records
and shall be open to public inspection, subject to reasonable rules as to the time and manner
of inspection which may be prescribed by the director. However, the department shall not be
required to release financial information, business, or product plans which if released would
give advantage to competitors and serve no public purpose, relating to commercial operations
conducted or intended to be conducted by the department.

2. The state agency that is the lawful custodian of a public record shall be responsible for
determining whether a record is required by federal or state statute to be confidential. The
transmission of a record by a state agency by use of electronic means established, maintained,
or managed by the department shall not constitute a transfer of the legal custody of the record
from the individual state agency to the department or to any other person or entity.

3. The department shall not have authority to determine whether an individual state
agency should automate records of which the individual state agency is the lawful custodian.
However, the department may encourage state agencies to implement electronic access to
public records.

4. A state agency shall not limit access to a record by requiring a citizen to receive the
record electronically as the only means of providing the record. A person shall have the right
to examine and copy a printed form of a public record as provided in section 22.2, unless the
public record is confidential.

2003 Acts, ch 145, §6

Referred to in §159.34

8A.107 Oaths and subpoenas.

The director may administer oaths, subpoena witnesses, and compel the production of
books and papers pertinent to any investigation or hearing authorized by this chapter. A
person who fails to appear in response to a subpoena or produce books or papers pertinent
to the investigation or hearing or who knowingly gives false testimony is guilty of a simple
misdemeanor.

2003 Acts, ch 145, §7

8A.108 Acceptance of funds — solicitations for capitol complex projects.

1. The department may receive and accept donations, grants, gifts, and contributions
in the form of moneys, services, materials, or otherwise, from the United States or any
of its agencies, from this state or any of its agencies, or from any other person, and may
use or expend such moneys, services, materials, or other contributions, or issue grants, in
carrying out the operations of the department. All federal grants to and the federal receipts
of the department are hereby appropriated for the purpose set forth in such federal grants
or receipts. The department shall report annually to the general assembly on or before
September 1 the donations, grants, gifts, and contributions with a monetary value of one
thousand dollars or more that were received during the most recently concluded fiscal year.

2. a. The department may solicit donations, grants, gifts, and contributions in the form of
moneys, services, materials, real property, or otherwise from any person for specific projects
and improvements on or near the capitol complex. However, no less than twenty days prior
to commencing any such solicitation, the department shall notify the executive council, the
department of management, and the legislative council of the project for which the solicitation
is proposed. The department is only required to provide one notification for each project for
which a solicitation is proposed.
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b. The department shall not accept any donation, grant, gift, or contribution in any
form that includes any condition other than a condition to use the donation, grant, gift, or
contribution for the project for which it was solicited. The department shall not confer any
benefit upon or establish any permanent acknowledgement of the donor of the donation,
grant, gift, or contribution unless specifically authorized by a constitutional majority of each
house of the general assembly and approved by the governor or unless otherwise specifically
authorized by law.

2003 Acts, ch 145, §8; 2006 Acts, ch 1182, §55

8A.109 Federal funds.

1. Neither the provisions of this chapter nor rules adopted pursuant to this chapter shall
apply in any situation where such provision or rule is in conflict with a governing federal
regulation or where the provision or rule would jeopardize the receipt of federal funds.

2. Ifitis determined by the attorney general that any provision of this chapter would cause
denial of funds or services from the United States government which would otherwise be
available to an agency of this state, such provision shall be suspended as to such agency, but
only to the extent necessary to prevent denial of such funds or services.

2003 Acts, ch 145, §9

8A.110 State employee suggestion system.

1. There is created a state employee suggestion system for the purpose of encouraging
state employees to develop and submit ideas which will reduce costs and increase efficiency
in state government and which will make monetary and other awards to state employees
whose cost reduction ideas are adopted under the system.

2. The department shall provide necessary personnel for the efficient operation of the
system. The department shall adopt rules as necessary for the administration of the system
and to establish the award policy under which the system will operate. The rules shall include:

a. Eligibility standards and restrictions for both the state employee submitting the
suggestion and the suggestion being submitted. The rules shall provide that suggestions
relating to academic affairs, including teaching, research, and patient care programs at a
university teaching hospital, are ineligible.

b. Procedures for submitting and evaluating suggestions, including the responsibilities of
each person involved in the system and providing that the final decision to implement shall
be made by the director of the applicable state agency.

c. The method of presentation of awards to employees.

d. The method of promoting the suggestion program in the broadest possible manner to
state employees.

e. Any other policies necessary to properly administer the system.

3. a. When a suggestion is implemented and results in a direct cost reduction within state
government, the suggester shall be awarded ten percent of the first year’s net savings, not
exceeding ten thousand dollars, and a certificate. A cash award shall not be awarded for a
suggestion which saves less than one hundred dollars during the first year of implementation.
The state agency head shall approve all awards and determine the amount to be awarded.
Appeals of award amounts shall be submitted to the director whose decision is final.

b. Certificates shall be awarded to suggesters of implemented suggestions that result in a
direct cost reduction of less than one hundred dollars. The state agency head shall make the
determination as to who will receive certificates. That decision is final.

4. An award made pursuant to this section shall be paid for out of the appropriated funds
of the state agency realizing the cost savings, but the payment for awards shall not violate
any state or federal contract, law, or regulation, or impair any agency contractual obligation.

5. The ability of employees to patent ideas submitted under this section is subject to all
other agency rules and Code requirements pertaining to patents.

2003 Acts, ch 145, §10; 2014 Acts, ch 1036, §2

Referred to in §15.108
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8A.111 Reports required.

The department shall provide all of the following reports:

1. An annual report of the department as required under section 7E.3, subsection 4.

2. An annual internal service fund expenditure report as required under section 8A.123,
subsection 5.

3. An annual report on the status of capital projects as required under section 8A.321,
subsection 11.

4. An annual salary report as required under section 8A.341, subsection 2.

5. An annual report of the capitol planning commission as required under section 8A.373.

6. A comprehensive annual financial report as required under section 8A.502, subsection
8.

7. An annual report regarding the Iowa targeted small business procurement Act
activities of the department as required under section 15.108, subsection 7, paragraph
“c”, and quarterly reports regarding the total dollar amount of certified purchases for
certified targeted small businesses during the previous quarter as required in section 73.16,
subsection 2. The department shall keep any vendor identification information received
from the department of inspections and appeals as provided in section 10A.104, subsection
8, and necessary for the quarterly reports, confidential to the same extent as the department
of inspection and appeals is required to keep such information. Confidential information
received by the department from the department of inspections and appeals shall not
be disclosed except pursuant to court order or with the approval of the department of
inspections and appeals.

8. An annual report on the condition of affirmative action, diversity, and multicultural
programs as provided under section 19B.5, subsection 2.

9. An annual report on the administration and promotion of equal opportunity in state
contracts and services under section 19B.7.

10. An unpaid warrants report as required under section 25.2, subsection 3, paragraph
“b”.

11. A monthly report regarding the revitalize Iowa’s sound economy fund as required
under section 315.7.

2008 Acts, ch 1184, §30; 2010 Acts, ch 1031, §2, 3; 2011 Acts, ch 127, §32, 89; 2013 Acts, ch
129, §4; 2014 Acts, ch 1036, §3, 4; 2015 Acts, ch 138, §55, 161, 162

Referred to in §10A.104

See also §7A.3

2015 amendment adding subsection 9 takes effect July 2, 2015, and applies retroactively to July 1, 2015; 2015 Acts, ch 138, §161, 162
NEW subsection 9, and former subsections 9 and 10 renumbered as 10 and 11

8A.112 through 8A.120 Reserved.

PART 2

SERVICES — PROVISION
AND FUNDING

8A.121 Financing department services — customer councils. Repealed by 2008 Acts, ch
1184, §36. See §8.6(15).

8A.122 Services to governmental entities and nonprofit organizations.

1. The director shall enter into agreements with state agencies, and may enter into
agreements with any other governmental entity or a nonprofit organization, to furnish
services and facilities of the department to the applicable governmental entity or nonprofit
organization. The agreement shall provide for the reimbursement to the department of the
reasonable cost of the services and facilities furnished. All governmental entities of this state
may enter into such agreements. For purposes of this subsection, “nonprofit organization”
means a nonprofit entity which is exempt from federal income taxation pursuant to section
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501(c)(3) of the Internal Revenue Code and which is funded in whole or in part by public
funds.

2. This chapter does not affect any city civil service programs established under chapter
400.

3. The state board of regents shall not be required to obtain any service for the state board
of regents or any institution under the control of the state board of regents that is provided
by the department pursuant to this chapter without the consent of the state board of regents.

2003 Acts, ch 145, §12; 2007 Acts, ch 115, §3

8A.123 Department internal service funds.

1. Activities of the department shall be accounted for within the general fund of the state,
except that the director may establish and maintain internal service funds in accordance
with generally accepted accounting principles, as defined in section 8.57, subsection 4,
for activities of the department which are primarily funded from billings to governmental
entities for services rendered by the department. The establishment of an internal service
fund is subject to the approval of the director of the department of management and the
concurrence of the auditor of state. At least ninety days prior to the establishment of an
internal service fund pursuant to this section, the director shall notify in writing the general
assembly, including the legislative council, legislative fiscal committee, and the legislative
services agency.

2. Internal service funds shall be administered by the department and shall consist of
moneys collected by the department from billings issued in accordance with section 8A.125
and any other moneys obtained or accepted by the department, including but not limited
to gifts, loans, donations, grants, and contributions, which are designated to support the
activities of the individual internal service funds.

3. The proceeds of an internal service fund established pursuant to this section shall be
used by the department for the operations of the department consistent with this chapter.
The director may appoint the personnel necessary to ensure the efficient provision of services
funded pursuant to an internal service fund established under this section. However, this
usage requirement shall not limit or restrict the department from using proceeds from gifts,
loans, donations, grants, and contributions in conformance with any conditions, directions,
limitations, or instructions attached or related thereto.

4. Section 8.33 does not apply to any moneys in internal service funds established
pursuant to this section. Notwithstanding section 12C.7, subsection 2, interest or earnings
on moneys deposited in these funds shall be credited to these funds.

5. The department shall submit an annual report not later than October 1 to the members
of the general assembly and the legislative services agency of the activities funded by and
expenditures made from an internal service fund established pursuant to this section during
the preceding fiscal year.

2003 Acts, ch 35, §46, 49; 2003 Acts, ch 145, §13; 2009 Acts, ch 170, §47, 50; 2012 Acts, ch

1021, §128; 2014 Acts, ch 1036, §5
Referred to in §8A.111, §8A.126

8A.124 Additional personnel.

The department may employ, upon the approval of the department of management,
additional personnel in excess of the number of full-time equivalent positions authorized by
the general assembly if such additional personnel are reasonable and necessary to perform
such duties as required to meet the needs of the department to provide services to other
governmental entities and as authorized by this chapter. The director shall notify in writing
the department of management, the legislative fiscal committee, and the legislative services
agency of any additional personnel employed pursuant to this section.

2003 Acts, ch 35, §46, 49; 2003 Acts, ch 145, §14; 2004 Acts, ch 1086, §6

8A.125 Billing — credit card payments.

1. The director may bill a governmental entity for services rendered by the department in
accordance with the duties of the department as provided in this chapter. Bills may include
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direct, indirect, and developmental costs which have not been funded by an appropriation
to the department. The department shall periodically render a billing statement to a
governmental entity outlining the cost of services provided to the governmental entity. The
amount indicated on the statement shall be paid by the governmental entity and amounts
received by the department shall be considered repayment receipts as defined in section 8.2,
and deposited into the accounts of the department.

2. In addition to other forms of payment, a person may pay by credit card for services
provided by the department, according to rules adopted by the treasurer of state. The credit
card fees to be charged shall not exceed those permitted by statute. A governmental entity
may adjust its payment to reflect the costs of processing as determined by the treasurer of
state. The discount charged by the credit card issuer may be included in determining the fees
to be paid for completing a financial transaction under this section by using a credit card. All
credit card payments shall be credited to the fund used to account for the services provided.

2003 Acts, ch 145, §15
Referred to in §8A.123

8A.126 Department debts and liabilities — appropriation request.

If a service provided by the department and funded from an internal service fund
established under section 8A.123 ceases to be provided and insufficient funds remain in the
internal service fund to pay any outstanding debts and liabilities relating to that service, the
director shall notify the general assembly and request that moneys be appropriated from the

general fund of the state to pay such debts and liabilities.
2003 Acts, ch 145, §16

8A.127 through 8A.200 Reserved.

SUBCHAPTER I
INFORMATION TECHNOLOGY

PART 1
GENERAL PROVISIONS

8A.201 through 8A.207 Repealed by 2013 Acts, ch 129, §30. See chapter 8B.

8A.208 through 8A.220 Reserved.

PART 2
IOWACCESS

8A.221 and 8A.222 Repealed by 2013 Acts, ch 129, §30. See chapter 8B.
8A.223 Audits required. Repealed by 2010 Acts, ch 1031, §20.

8A.224 TowAccess revolving fund. Repealed by 2013 Acts, ch 129, §30. See §8B.33.

8A.225 through 8A.300 Reserved.
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SUBCHAPTER III
PHYSICAL RESOURCES

Referred to in §8B.24, §12E.8, §35A.10, §142A.6, §218.58, §257C.6, §321.35, §463C.8, §904.315, §904.706

PART 1
GENERAL PROVISIONS

8A.301 Definitions.

When used in this subchapter, unless the context otherwise requires:

1. “Bid specification” means the standards or qualities which must be met before a contract
to purchase will be awarded and any terms which the director has set as a condition precedent
to the awarding of a contract.

2. “Competitive bidding procedure” means the advertisement for, solicitation of, or the
procurement of bids; the manner and condition in which bids are received; and the procedure
by which bids are opened, accessed, accepted, rejected, or awarded. A “competitive bidding
procedure” may include a transaction accomplished in an electronic format.

3. “Life cycle cost” means the expected total cost of ownership during the life of a product.

4. “Printing” means, as used in chapter 7A and this subchapter, the reproduction of an
image from a printing surface made generally by a contact impression that causes a transfer
of ink, the reproduction of an impression by a photographic process, or the reproduction of
an image by electronic means and shall include binding and may include material, processes,
or operations necessary to produce a finished printed product, but shall not include binding,
rebinding or repairs of books, journals, pamphlets, magazines and literary articles by any
library of the state or any of its offices, departments, boards, and commissions held as a part
of their library collection.

5. “State buildings and grounds” excludes any building under the custody and control of
the Iowa public employees’ retirement system.

2003 Acts, ch 145, §28

8A.302 Departmental duties — physical resources.

The duties of the department as it relates to the physical resources of state government
shall include but not necessarily be limited to the following:

1. Providing a system of uniform standards and specifications for purchasing. When the
system is developed, all items of general use shall be purchased by state agencies through
the department, except items provided for under section 904.808 or items used by the state
board of regents and institutions under the control of the state board of regents. However,
the department may authorize the department of transportation, the department for the
blind, and any other agencies otherwise exempted by law from centralized purchasing, to
directly purchase items used by those agencies without going through the department, if the
department of administrative services determines such purchasing is in the best interests of
the state. However, items of general use may be purchased through the department by any
governmental entity.

2. Providing for the proper maintenance of the state laboratories facility in Ankeny and
of the state capitol, grounds, and equipment, and all other state buildings, grounds, and
equipment at the seat of government, except those referred to in section 216B.3, subsection 6.

3. Providing for mail services for all state officials, agencies, and departments located at
the seat of government. However, postage shall not be furnished to the general assembly, its
members, officers, employees, or committees.

4. Providing architectural services, contracting for construction and construction
oversight for state agencies except for the state board of regents, state department of
transportation, national guard, natural resource commission, and the Iowa public employees’
retirement system. Capital funding appropriated to state agencies, except to the state board
of regents, state department of transportation, national guard, natural resource commission,
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and the Iowa public employees’ retirement system, for property management shall be
transferred for administration to the director of the department of administrative services.

5. Developing and implementing procedures to conduct transactions, including
purchasing, authorized by this subchapter in an electronic format to the extent determined
appropriate by the department. The director shall adopt rules establishing criteria for
competitive bidding procedures involving transactions in an electronic format, including
criteria for accepting or rejecting bids which are electronically transmitted to the department,
and for establishing with reasonable assurance the authenticity of the bid and the bidder’s
identity.

6. Providing insurance for motor vehicles owned by the state.

2003 Acts, ch 145, §29; 2004 Acts, ch 1101, §4; 2010 Acts, ch 1031, §71; 2010 Acts, ch 1190,
§2}%equirements for state government purchasing efforts to be administered by the department of administrative services; 2010 Acts, ch
1031, §76; 2011 Acts, ch 131, §109

8A.303 through 8A.310 Reserved.

PART 2
PURCHASING

8A.311 Competitive bidding — preferences — reciprocal application — direct
purchasing.

The director shall adopt rules establishing competitive bidding procedures.

1. a. All equipment, supplies, or services procured by the department shall be purchased
by a competitive bidding procedure as established by rule. However, the director may exempt
by rule purchases of noncompetitive items and purchases in lots or quantities too small to
be effectively purchased by competitive bidding. Preference shall be given to purchasing
Iowa products and purchases from Iowa-based businesses if the Iowa-based business bids
submitted are comparable in price to bids submitted by out-of-state businesses and otherwise
meet the required specifications. If the laws of another state mandate a percentage preference
for businesses or products from that state and the effect of the preference is that bids of Iowa
businesses or products that are otherwise low and responsive are not selected in the other
state, the same percentage preference shall be applied to Iowa businesses and products when
businesses or products from that other state are bid to supply lowa requirements.

b. The department and each state agency shall provide notice in an electronic format
available to the public of every competitive bidding opportunity offered by the department
or the state agency as provided in section 73.2, subsection 2. The department may establish
by rule requirements relating to such notice. A competitive bidding opportunity that is
not preceded by a notice that satisfies the requirements of this paragraph is void and shall
be rebid. A request for proposals for architectural or engineering services may be posted
electronically by a department or state agency.

2. Notwithstanding section 72.3, if the competitive bidding procedure used by the
department involves the use of a reverse auction or similar competitive bidding procedure
requiring the disclosure of bid information submitted by vendors, the department shall
disclose the bid information as necessary and appropriate.

3. The director may also exempt the purchase of an item or service from a competitive
bidding procedure when the director determines that the best interests of the state will be
served by the exemption which shall be based on one of the following:

a. An immediate or emergency need existing for the item or service.

b. A need to protect the health, safety, or welfare of persons occupying or visiting a public
improvement or property located adjacent to the public improvement.

4. a. The director may contract for the purchase of items or services by the department.
Contracts for the purchase of items or services shall be awarded on the basis of the lowest
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competent bid. Contracts not based on competitive bidding shall be awarded on the basis of
bidder competence and reasonable price.

b. Architectural and engineering services shall be procured in a reasonable manner, as
the director by rule may determine, on the basis of competence and qualification for the type
of services required and for a fair and reasonable price.

5. The director may enter into a cooperative procurement agreement with another
governmental entity relating to the procurement of goods or services, whether the goods or
services are for the use of the department or other governmental entities. The cooperative
procurement agreement shall clearly specify the purpose of the agreement and the method
by which that purpose will be accomplished. Any power exercised under the agreement
shall not exceed the power granted to any party to the agreement.

6. The director may refuse all bids on any item or service and request new bids.

7. The director shall establish by rule the amount of security, if any, to accompany a bid or
as a condition precedent to the awarding of any contract and the circumstances under which
a security will be returned to the bidder or forfeited to the state.

8. The director shall adopt rules providing a method for the various state agencies to file
with the department a list of those supplies, equipment, machines, and all items needed to
properly perform their governmental duties and functions.

9. The director shall furnish a list of specifications, prices, and discounts of contract items
to any governmental subdivision which shall be responsible for payment to the vendor under
the terms and conditions outlined in the state contract.

10. a. The director shall adopt rules providing that any state agency may, upon request
and approval by the department, purchase directly from a vendor if the direct purchasing is
more economical than purchasing through the department, if the agency shows that direct
purchasing by the state agency would be in the best interests of the state due to an immediate
or emergency need, or if the purchase will not exceed ten thousand dollars and the purchase
would contribute to the agency complying with the targeted small business procurement goals
under sections 73.15 through 73.21.

b. Any member of the executive council may bring before the executive council for review
a decision of the director granting a state agency request for direct purchasing. The executive
council shall hear and review the director’s decision in the same manner as an appeal filed
by an aggrieved bidder, except that the three-day period for filing for review shall not apply.

11. a. When the estimated total cost of construction, erection, demolition, alteration, or
repair of a public improvement exceeds the competitive bid threshold in section 26.3, or as
established in section 314.1B, the department shall comply with chapter 26.

b. In awarding a contract under this subsection, the department shall let the work to the
lowest responsible bidder submitting a sealed proposal. However, if the department considers
the bids received not to be acceptable, all bids may be rejected and new bids requested. A bid
shall be accompanied by a certified or cashier’s check or bid bond in an amount designated
in the advertisement for bids as security that the bidder will enter into a contract for the
work requested. The department shall establish the bid security in an amount equal to at
least five percent, but not more than ten percent of the estimated total cost of the work. The
certified or cashier’s checks or bid bonds of unsuccessful bidders shall be returned as soon
as the successful bidder is determined. The certified or cashier’s check or bid bond of the
successful bidder shall be returned upon execution of the contract. This subsection does not
apply to the construction, erection, demolition, alteration, or repair of a public improvement
when the contracting procedure for the work requested is otherwise provided for in law.

12. The state and its political subdivisions shall give preference to purchasing Iowa
products and purchasing from Iowa-based businesses if the bids submitted are comparable
in price to those submitted by other bidders and meet the required specifications.

13. The director shall adopt rules which require that each bid received for the purchase
of items purchased by the department includes a product content statement which provides
the percentage of the content of the item which is reclaimed material.

14. The director shall review and, where necessary, revise specifications used by state
agencies to procure products in order to ensure all of the following:

a. The procurement of products containing recovered materials, including but not limited
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to lubricating oils, retread tires, building insulation materials, and recovered materials from
waste tires. The specifications shall be revised if they restrict the use of alternative materials,
exclude recovered materials, or require performance standards which exclude products
containing recovered materials unless the agency seeking the product can document that
the use of recovered materials will hamper the intended use of the product.

b. The procurement by state agencies of biobased hydraulic fluids, greases, and other
industrial lubricants manufactured from soybeans in accordance with the requirements of
section 8A.316.

c. The procurement of designated biobased products in accordance with the requirements
of section 8A.317.

15. a. A bidder, to be considered for an award of a state construction contract, shall
disclose to the state agency awarding the contract the names of all subcontractors and
suppliers who will work on the project being bid within forty-eight hours after the published
date and time by which bids must be submitted.

b. A bidder shall not replace a subcontractor or supplier disclosed under paragraph “a”
without the approval of the state agency awarding the contract.

c. A bidder, prior to an award or who is awarded a state construction contract, shall
disclose all of the following, as applicable:

(1) If a subcontractor or supplier disclosed under paragraph “a” by a bidder is replaced,
the reason for replacement and the name of the new subcontractor or supplier.

(2) 1If the cost of work to be done by a subcontractor or supplier is changed or if the
replacement of a subcontractor or supplier results in a change in the cost, the amount of the
change in cost.

16. A state agency shall make every effort to purchase those products produced for sale
by sheltered workshops, work activity centers, and other special programs funded in whole
or in part by public moneys that employ persons with an intellectual disability or other
developmental disabilities or mental illness if the products meet the required specifications.

17. A state agency shall make every effort to purchase products produced for sale by
employers of persons in supported employment.

18. The department shall not award a contract to a bidder for a construction,
reconstruction, demolition, or repair project or improvement with an estimated cost that
exceeds twenty-five thousand dollars in which the bid requires the use of inmate labor
supplied by the department of corrections, but not employed by private industry pursuant to
section 904.809, to perform the project or improvement.

19. Life cycle cost and energy efficiency shall be included in the criteria used by the
department, institutions under the control of the state board of regents, the state department
of transportation, the department for the blind, and other state agencies in developing
standards and specifications for purchasing energy-consuming products. For purposes of
this subsection, the life cycle costs of American motor vehicles shall be reduced by five
percent in order to determine if the motor vehicle is comparable to foreign-made motor
vehicles. “American motor vehicles” includes those vehicles manufactured in this state
and those vehicles in which at least seventy percent of the value of the motor vehicle was
manufactured in the United States or Canada and at least fifty percent of the motor vehicle
sales of the manufacturer are in the United States or Canada. In determining the life cycle
costs of a motor vehicle, the costs shall be determined on the basis of the bid price, the
resale value, and the operating costs based upon a useable life of five years or seventy-five
thousand miles, whichever occurs first.

20. Preference shall be given to purchasing American-made products and purchases from
American-based businesses if the life cycle costs are comparable to those products of foreign
businesses and which most adequately fulfill the department’s need.

21. a. The director may authorize the procurement of goods and services in which a
contractual limitation of vendor liability is provided for and set forth in the documents
initiating the procurement. The director, in consultation with the department of management,
shall adopt rules setting forth the circumstances in which such procurement will be permitted
and what types of contractual limitations of liability are permitted. Rules adopted by the
director shall establish criteria to be considered in making a determination of whether to
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permit a contractual limitation of vendor liability with regard to any procurement of goods
and services. The criteria, at a minimum, shall include all of the following:

(1) Whether authorizing a contractual limitation of vendor liability is necessary to prevent
harm to the state from a failure to obtain the goods or services sought, or from obtaining the
goods or services at a higher price if the state refuses to allow a contractual limitation of
vendor liability.

(2) Whether the contractual limitation of vendor liability is commercially reasonable when
taking into account any risk to the state created by the goods or services to be procured and
the purpose for which they will be used.

b. Notwithstanding paragraph “a”, a contractual limitation of vendor liability shall not
include any limitation on the liability of any vendor for intentional torts, criminal acts, or
fraudulent conduct.

c. The rules shall provide for the negotiation of a contractual limitation of vendor liability
consistent with the requirements of this section and any other requirements of the department
as provided in any related documents associated with a procurement of goods and services.

22. a. The state, through the department, shall give a preference to purchasing
equipment, supplies, or services from or awarding public improvement contracts pursuant
to subsection 11 to an Iowa-based business as provided under paragraph “b”, as appropriate,
if the bid submitted is comparable in price to those submitted by other bidders and meets the
required specifications. However, before giving the preference, the department shall confirm
with the Iowa employer support of the guard and reserve committee that the requirements
of paragraph “b” have been met by the Iowa-based business.

b. To receive a preference as provided by this subsection, the Iowa-based business
employer shall have adopted policies beyond those otherwise required by law to support
employees who are officers or enlisted persons in the national guard and organized reserves
of the armed forces of the United States consistent with standards adopted by the Iowa
employer support of the guard and reserve committee. To be eligible for such preference,
an employer shall submit to the committee a copy of the applicable policies adopted by the
employer and shall sign and submit to the committee a statement of support of persons in
the employ of the employer who serve in the national guard and the reserves, recognizing
the vital role of the national guard and the reserves, and pledging all of the following:

(1) To neither deny employment nor limit or reduce job opportunities because of an
employee’s service in the national guard or organized reserves of the armed forces of the
United States.

(2) To grant leaves of absence during a period of military duty or training.

(3) Toensure that all employees are aware of the employer’s policies and the requirements
of section 29A.43.

2003 Acts, ch 145, §30; 2004 Acts, ch 1101, §5; 2005 Acts, ch 52, §3; 2005 Acts, ch 100, §1;
2006 Acts, ch 1017, §16, 42; 2006 Acts, ch 1072, §3; 2007 Acts, ch 115, §6, 18; 2007 Acts, ch
207, §1, 18; 2007 Acts, ch 215, §79; 2008 Acts, ch 1032, §201; 2008 Acts, ch 1104, §1; 2010

Acts, ch 1031, §72; 2011 Acts, ch 25, §2; 2011 Acts, ch 127, §33, 89; 2012 Acts, ch 1019, §3
Referred to in §8A.311A, §8A.317, §8A.321, §15.106B, §216B.3, §262.9, §303.9, §307.21, §459.505
Preferences; see also chapter 73, §73A.21
Requirements for state government purchasing efforts to be administered by the department of administrative services; 2010 Acts, ch
1031, §76; 2011 Acts, ch 131, §109

8A.311A Centralized purchasing.

1. The department may designate goods and services of general use that agencies shall,
and governmental subdivisions may, purchase pursuant to a master contract established by
the department for that good or service. The department shall establish a master contract
subject to the requirements of this section if the department determines that a high-quality
good or service can be acquired by agencies and governmental subdivisions at lower cost
through the establishment of a master contract.

2. The department shall establish a master contract pursuant to this section on a
competitive basis, and the purchase of a good or service pursuant to the contract shall be
deemed to satisfy any otherwise applicable competitive bidding requirements.

3. Upon the establishment of a master contract for a good or service pursuant to this
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section, an agency shall purchase the good or service pursuant to the contract, and shall not
expend money to purchase the good or service directly from a vendor and not through the
contract, unless any of the following applies:

a. The department determines, upon a request by the agency, that the agency can satisfy
the requirements for purchase of the good or service directly from a vendor as provided in
section 8A.311, subsection 10, paragraph “a”.

b. The agency is purchasing the good or service pursuant to another contract in effect
on the effective date of the master contract. However, the agency shall terminate the other
contract if the contract permits the termination of the contract without penalty and the agency
shall not renew the other contract beyond the current term of the other contract.

2010 Acts, ch 1031, §73

Requirements for state government purchasing efforts to be administered by the department of administrative services; 2010 Acts, ch
1031, §76; 2011 Acts, ch 131, §109

8A.312 Cooperative purchasing.

The director may purchase items through any agency specifically exempted by law from
centralized purchasing as well as from other interstate and intergovernmental entities. The
department shall collaborate and cooperate with the state board of regents and institutions
under the control of the state board of regents, as provided in section 262.9B, and any other
state agency exempt from centralized purchasing to explore joint purchases of general use
items that present opportunities to obtain quality goods and services at the lowest reasonable
cost.

2003 Acts, ch 145, §31; 2010 Acts, ch 1031, §74

Requirements for state government purchasing efforts to be administered by the department of administrative services; 2010 Acts, ch
1031, §76; 2011 Acts, ch 131, §109

8A.313 Disputes involving purchasing from Iowa state industries.

Disputes arising between the department of corrections and a purchasing department or
agency over the procurement of products from Iowa state industries as described in section
904.808 shall be referred to the director. The decision of the director is final unless a written
appeal is filed with the executive council within five days of receipt of the decision of the
director, excluding Saturdays, Sundays, and legal holidays. If an appeal is filed, the executive
council shall hear and determine the appeal within thirty days. The decision of the executive
council is final.

2003 Acts, ch 145, §32
Referred to in §904.808

8A.314 Purchasing revolving fund.

1. A purchasing revolving fund is established within the department. The director shall
keep an accurate itemized account for each state agency purchasing through the department,
using services provided for by the department, and using postage supplied by the department.

2. At the end of each month the director shall render a statement to each state agency for
the actual cost of items purchased through the department, and the actual cost of services and
postage used by the agency. The monthly statement shall also include a fair proportion of the
administrative costs of the department during the month. The portion of administrative costs
shall be determined by the director subject to review by the executive council upon complaint
from any state agency adversely affected.

3. Statements rendered to the various state agencies shall be paid by the state agencies in
the manner determined by the department. When the statements are paid the sums shall be
credited to the purchasing revolving fund. If any funds accrue to the revolving fund in excess
of two hundred twenty-five thousand dollars and there is no anticipated need or use for such
funds, the governor shall order the excess funds credited to the general fund of the state.

2003 Acts, ch 145, §33

8A.315 State purchases — recycled products — soybean-based inks.

1. When purchasing paper products other than printing and writing paper, the department
shall, when the price is reasonably competitive and the quality as intended, purchase
the recycled product. The department shall also purchase, when the price is reasonably
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competitive and the quality as intended, and in keeping with the schedule established in this
subsection, soybean-based inks and plastic products with recycled content including but not
limited to plastic garbage can liners.

a. One hundred percent of the purchases of inks which are used for newsprint printing
services performed internally or contracted for by the department shall be soybean-based.

b. One hundred percent of the purchases of inks, other than inks which are used
for newsprint printing services, and which are used internally or contracted for by the
department, shall be soybean-based to the extent formulations for such inks are available.

c. A minimum of fifty percent of the purchases of garbage can liners made by the
department shall be plastic garbage can liners with recycled content.

d. For purposes of this subsection, “recycled content” means that the content of the
product contains a minimum of thirty percent postconsumer material.

2. a. Except as otherwise provided in this section, the department shall purchase and
use recycled printing and writing paper so that ninety percent of the volume of printing
and writing paper purchased is recycled paper. The recycled printing and writing paper
shall meet the requirements for procuring recycled printing and writing paper set forth in
40 C.FR. pt. 247, and in related recovered materials advisory notices issued by the United
States environmental protection agency.

b. The department shall establish a prioritization procedure for the purchase of recycled
paper which provides for a five percent differential in the cost of the purchase of paper which
has been recycled through the use of a nonchlorinated process.

c. If a provision under this subsection results in the limitation of sources for the purchase
of printing and writing paper to three or fewer sources, the department may waive the
requirement in order to purchase necessary amounts of printing and writing paper.

d. Notwithstanding the requirements of this subsection regarding the purchase of
recycled printing and writing paper, the department shall purchase acid-free permanent
paper in the amount necessary for the production or reproduction of documents, papers, or
similar materials produced or reproduced for permanent preservation pursuant to law.

e. Notwithstanding the requirements of this subsection regarding the purchase of recycled
printing and writing paper, the department may purchase printing and writing paper in lieu
of recycled paper if the department determines that the purchase will result in significant
savings to the state.

3. The department, in conjunction with the department of natural resources, shall review
the procurement specifications currently used by the state to eliminate, wherever possible,
discrimination against the procurement of products manufactured with recovered materials
and soybean-based inks.

4. The department of natural resources shall assist the department in locating suppliers
of recycled products and soybean-based inks and collecting data on recycled content and
soybean-based ink purchases.

5. Information on recycled content shall be requested on all bids for paper products
other than printing and writing paper issued by the state and on other bids for products
which could have recycled content such as oil, plastic products, including but not limited to
compost materials, aggregate, solvents, soybean-based inks, and rubber products. Except
for purchases of printing and writing paper made pursuant to subsection 2, paragraphs “c”,
“d”, and “e”, the department shall require persons submitting bids for printing and writing
paper to certify that the printing and writing paper proposed complies with the requirements
referred to in subsection 2, paragraph “a”.

6. The department, in conjunction with the department of natural resources, shall adopt
rules to administer this section.

7. All state agencies shall fully cooperate with the department and with the department
of natural resources in all phases of implementing this section.

8. The department, whenever technically feasible, shall purchase and use degradable
loose foam packing material manufactured from grain starches or other renewable
resources, unless the cost of the packing material is more than ten percent greater than
the cost of packing material made from nonrenewable resources. For the purposes of this
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subsection, “packing material” means material, other than an exterior packing shell, that is
used to stabilize, protect, cushion, or brace the contents of a package.
2003 Acts, ch 145, §34; 2004 Acts, ch 1101, §6; 2011 Acts, ch 127, §34, 89; 2014 Acts, ch

1036, §6; 2015 Acts, ch 30, §1
Referred to in §8A.315A, §8A.317, §216B.3, §262.9, §307.21
Subsection 5 amended

8A.315A Purchase of chain-of-custody paper.

1. Notwithstanding any requirements under section 8A.315 related to the purchase of
recycled paper to the contrary, the department may use certified chain-of-custody paper as
provided in this section in lieu of recycled paper. The department shall adopt rules related to
the use of chain-of-custody paper.

2. As used in this section, unless the context otherwise requires, “certified
chain-of-custody paper” means paper that has been certified pursuant to a process that
tracks and records the possession and transfer of wood and fiber used to make paper
through the different states of production to the end user of the paper. The department
shall adopt rules defining “certified chain-of-custody paper” consistent with the certification
requirements established by independent entities such as the forest stewardship council,
sustainable forest initiative, or other similar entity.

2010 Acts, ch 1189, §37

8A.316 Lubricants and oils — preferences.

The department shall do all of the following:

1. Develop its procedures and specifications for the purchase of lubricating oil and
industrial oil to eliminate exclusion of recycled oils and any requirement that oils be
manufactured from virgin materials.

2. Require that purchases of lubricating oil and industrial oil be made from the seller
whose oil product contains the greatest percentage of recycled oil, unless one of the following
circumstances regarding a specific oil product containing recycled oil exists:

a. The product is not available within a reasonable period of time or in quantities
necessary or in container sizes appropriate to meet a state agency’s needs.

b. The product does not meet the performance requirements or standards recommended
by the equipment or vehicle manufacturer, including any warranty requirements.

c. The product is available only at a cost greater than one hundred five percent of the cost
of comparable virgin oil products.

3. Establish and maintain a preference program for procuring oils containing the
maximum content of recycled oil. The preference program shall include but is not limited to
all of the following:

a. The inclusion of the preferences for recycled oil products in publications used to solicit
bids from suppliers.

b. The provision of a description of the recycled oil procurement program at bidders’
conferences.

c. Discussion of the preference program in lubricating oil and industrial oil procurement
solicitations or invitations to bid.

d. Efforts to inform industry trade associations about the preference program.

4. a. Provide that when purchasing hydraulic fluids, greases, and other industrial
lubricants, the department or a state agency authorized by the department to directly
purchase hydraulic fluids, greases, and other industrial lubricants shall give preference to
purchasing biobased hydraulic fluids, greases, and other industrial lubricants manufactured
from soybeans.

b. Provide for the implementation of requirements necessary in order to carry out this
subsection by the department or state agency making the purchase, which shall include all
of the following:

(1) Including the preference requirements in publications used to solicit bids for hydraulic
fluids, greases, and other industrial lubricants.

(2) Describing the preference requirements at bidders’ conferences in which bids for the
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sale of hydraulic fluids, greases, and other industrial lubricants are sought by the department
or authorized state agency.

(3) Discussing the preference requirements in procurement solicitations or invitations to
bid for hydraulic fluids, greases, and other industrial lubricants.

(4) Informing industry trade associations about the preference requirements.

c. As used in this subsection, unless the context otherwise requires:

(1) “Biobased hydraulic fluids, greases, and other industrial lubricants” means the same
as defined by the United States department of agriculture, if the department has adopted
such a definition. If the United States department of agriculture has not adopted a definition,
“biobased hydraulic fluids, greases, and other industrial lubricants” means hydraulic fluids,
greases, and other lubricants containing a minimum of fifty-one percent soybean oil.

(2) “Other industrial lubricants” means lubricants used or applied to machinery.

2003 Acts, ch 145, §35; 2005 Acts, ch 19, §10; 2011 Acts, ch 25, §3, 4
Referred to in §8A.311, §8A.317, §216B.3, §260C.19B, §262.9, §262.25B, §307.21, §904.312B

8A.317 State purchases — designated biobased products.

1. As used in this section, unless the context otherwise requires:

a. “Biobased material” means a material in which carbon is derived in whole or in part
from a renewable resource.

b. “Biobased product” means a product generated by blending or assembling of one or
more biobased materials, either exclusively or in combination with nonbiobased materials,
in which the biobased material is present as a quantifiable portion of the total mass of the
product.

c. “Designated biobased product” means a biobased product and includes a product
determined by the United States department of agriculture to be a commercial or industrial
product, other than food or feed, that is composed, in whole or in significant part, of
biological products, including renewable domestic agricultural materials including plant,
animal, and marine materials, or forestry materials as provided in 7 U.S.C. §8102.

2. The department shall do all of the following:

a. Develop procedures and specifications for the purchase of designated biobased
products. The department may develop specifications after consulting guidelines or
regulations promulgated by the United States department of agriculture pursuant to section
7 U.S.C. §8102.

b. Require that a purchase of a designated biobased product be made from the seller
whose designated biobased product contains the greatest percentage of biobased materials,
unless any of the following applies:

(1) The designated biobased product is not available within a reasonable period of time
or in quantities necessary or in container sizes appropriate to meet a state agency’s needs.

(2) The designated biobased product does not meet performance requirements or
standards recommended by a manufacturer, including any warranty requirements.

(3) The designated biobased product does not meet the functional requirements and
evaluation criteria identified in bid documents. Functional requirements to be considered
may include but are not limited to the designated biobased product’s conformance with
ASTM (American society for testing and materials) international standards.

(4) The purchase of the designated biobased product conflicts with section 8A.311,
subsection 1, paragraph “a”.

(5) The designated biobased product is available only at a cost greater than one hundred
five percent of the cost of comparable products which are not biobased.

c. Establish and maintain a preference program for procuring the maximum content of
biobased materials in biobased products. The preference program shall include but is not
limited to all of the following;:

(1) The inclusion of preferences for designated biobased products in publications used to
solicit bids from suppliers.

(2) The provision of a description of the preference program at bidders’ conferences.

(3) Discussion of the preference program in requests for proposals or invitations to bid.

(4) Efforts to inform industry trade associations about the preference program.
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3. This section does not apply to a biobased product which is subject to requirements
for procurement in another provision of this chapter including but not limited to any of the
following:

a. Soybean-based ink as provided in section 8A.315.

b. Degradable loose foam packing material manufactured from grain starches or other
renewable resources as provided in section 8A.315.

c. A biobased hydraulic fluid, grease, or other industrial lubricant as provided in section
8A.316.

4. When evaluating a bid for the purchase of designated biobased products, the
department may take into consideration warranty provisions and life cycle cost estimates.

2008 Acts, ch 1104, §2; 2012 Acts, ch 1021, §3
Referred to in §8A.311, §216B.3, §260C.19C, §262.25C, §307.21, §904.312C

8A.318 Building cleaning and maintenance — environmentally preferable cleaning
products.

1. Findings and intent. The general assembly finds that human beings are vulnerable
to and may be severely affected by exposure to chemicals, hazardous waste, and other
environmental hazards. The federal environmental protection agency estimates that human
exposure to indoor air pollutants can be two to five times, and up to one hundred times, higher
than outdoor levels. Children, teachers, janitors, and other staff members spend a significant
amount of time inside school buildings. Likewise, state employees and citizens of this state
spend a significant amount of time inside state buildings. These individuals are continuously
exposed to chemicals from cleaners, waxes, deodorizers, and other maintenance products.

2. Definitions. As used in this section, unless the context otherwise requires:

a. “Environmentally preferable cleaning and maintenance products” includes but is not
limited to cleaning and maintenance products identified by the department and posted on
the department’s internet site.

b. “State building” means a public facility or building owned by or leased by the state, or
an agency or department of the state.

3. Use of environmentally preferable cleaning and maintenance products.

a. All school districts in this state, community colleges, institutions under the control of
the state board of regents, and state agencies utilizing state buildings, are encouraged to
conform to an environmentally preferable cleaning policy designed to facilitate the purchase
and use of environmentally preferable cleaning and maintenance products for purposes
of public school, community college, regents institution, and state building cleaning and
maintenance.

b. Each school district, community college, institution under the control of the state
board of regents, or state agency utilizing public buildings shall conduct an evaluation and
assessment regarding implementation of an environmentally preferable cleaning policy
pursuant to this section. On or after July 1, 2012, all state agencies, and all school districts,
community colleges, and institutions under the control of the state board of regents which
have not opted out of compliance pursuant to paragraph “c”, shall purchase only cleaning
and maintenance products identified by the department or that meet nationally recognized
standards. School districts, community colleges, institutions under the control of the state
board of regents, and state agencies procuring supplies for schools and state buildings
may deplete their existing cleaning and maintenance supply stocks and implement the
new requirements in the procurement cycle for the following year. This section shall not
be interpreted in a manner that prohibits the use of disinfectants, disinfecting cleaners,
sanitizers, or any other antimicrobial product regulated by the federal Insecticide, Fungicide,
and Rodenticide Act, 7 U.S.C. §136 et seq., when necessary to protect public health and
provided that the use of these products is in accordance with responsible cleaning procedure
requirements.

c. A school district, community college, or institution under the control of the state board
of regents may, based upon the evaluation and assessment conducted pursuant to paragraph
“b”, opt out of compliance with the requirements of this section upon the affirmative vote of
a majority of the members of the board of directors of the school district or a determination
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by the president of the community college or by the president or administrative officer of the
regents institution. A school district, community college, or regents institution opting out
of compliance pursuant to this paragraph shall notify the department of education, the state
board of education, or the state board of regents, as appropriate, of this decision.

4. Information requirements — department internet site. The department shall provide
information on the department’s internet site regarding environmentally preferable cleaning
and maintenance products used by the department. The department may also provide
information regarding other cleaning and maintenance products that the department is
aware of that meet nationally recognized standards. Information shall also be provided,
at the discretion of the department, regarding the nationally recognized standards and the
entity establishing the standards.

2010 Acts, ch 1162, §1; 2011 Acts, ch 20, §1

8A.319 and 8A.320 Reserved.

PART 3

PHYSICAL RESOURCES AND
FACILITY MANAGEMENT

8A.321 Physical resources and facility management — director duties — appropriation.

In managing the physical resources of government, the director shall perform all of the
following duties:

1. Provide for supervision over the custodians and other employees of the department in
and about the state laboratories facility in Ankeny and in and about the capitol and other state
buildings at the seat of government, except the buildings and grounds referred to in section
216B.3, subsection 6.

2. Institute, in the name of the state, and with the advice and consent of the attorney
general, civil and criminal proceedings against any person for injury or threatened injury to
any public property, including but not limited to intangible and intellectual property, under
the person’s control.

3. Under the direction of the governor, provide, furnish, and pay for public utilities service,
heat, maintenance, minor repairs, and equipment in operating and maintaining the official
residence of the governor of Iowa.

4. Contract, with the approval of the executive council, for the repair, remodeling,
or, if the condition warrants, demolition of all buildings and grounds of the state at the
seat of government, at the state laboratories facility in Ankeny, and the institutions of the
department of human services and the department of corrections for which no specific
appropriation has been made, if the cost of repair, remodeling, or demolition will not exceed
one hundred thousand dollars when completed. The cost of repair projects for which
no specific appropriation has been made shall be paid as an expense authorized by the
executive council as provided in section 7D.29.

5. Dispose of all personal property of the state under the director’s control as provided
by section 8A.324 when it becomes unnecessary or unfit for further use by the state. If the
director concludes that the personal property is contaminated, contains hazardous waste, or
is hazardous waste, the director may charge the state agency responsible for the property for
removal and disposal of the personal property. The director shall adopt rules establishing the
procedures for inspecting, selecting, and removing personal property from state agencies or
from state storage.

6. a. Lease all buildings and office space necessary to carry out the provisions of this
subchapter or necessary for the proper functioning of any state agency wherever located
throughout the state. For state agencies at the seat of government, the director may lease
buildings and office space in Polk county or in a county contiguous to Polk county. If
no specific appropriation has been made, the proposed lease shall be submitted to the
executive council for authorization and if authorized lease expense shall be paid from the
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appropriations addressed in section 7D.29. An office space lease shall not be terminated
at a time when either contract damages or early termination penalties may be applicable
for doing so. Additionally, the director shall also develop cooperative relationships with the
state board of regents in order to promote colocation of state agencies.

b. When the general assembly is not in session, the director may request an expense
authorization from the executive council for moving state agencies from one location to
another. The request may include moving costs, telecommunications costs, repair costs, or
any other costs relating to the move. The executive council may authorize the expenses and
may authorize the expenses to be paid from the appropriations addressed in section 7D.29 if
it determines the agency or department does not have funds available for these expenses.

c. (1) Prior to replacing or renovating publicly owned buildings or relocating any state
agencies at the seat of government to any space in publicly owned buildings, the department
shall issue a request for proposals for leasing privately owned office space for state employees
in the downtown area of the city of Des Moines and shall use such proposals to compare the
costs of privately owned space to publicly owned space. The department shall locate state
employees in office space in the most cost-efficient manner possible. In determining cost
efficiency, the department shall consider all costs of the publicly owned space, the costs of
the original acquisition of the publicly owned space, the costs of tenant improvements to the
publicly owned space, and the anticipated economic and useful life of the publicly owned
building space.

(2) Subparagraph (1) shall not apply when emergency circumstances exist. Actions taken
during an emergency which would otherwise violate subparagraph (1) shall be limited in
scope and duration to meet the emergency. An emergency includes but is not limited to a
condition that does any of the following:

(@) Threatens public health, welfare, or safety.

(b) In which there is a need to protect the health, welfare, or safety of persons occupying
or visiting a public improvement or property located adjacent to the public improvement.

(¢) In which the department or agency must act to preserve critical services or programs.

(d) In which the need is a result of events or circumstances not reasonably foreseeable.

d. This subsection shall not apply to the department of public defense or the armory board.

7. Unless otherwise provided by law, coordinate the location, design, plans and
specifications, construction, and ultimate use of the real or personal property to be purchased
by a state agency for whose benefit and use the property is being obtained.

a. If the purchase of real or personal property is to be financed pursuant to section 12.28,
the department shall cooperate with the treasurer of state in providing the information
necessary to complete the financing of the property.

b. A contract for acquisition, construction, erection, demolition, alteration, or repair
by a private person of real or personal property to be lease-purchased by the treasurer of
state pursuant to section 12.28 is exempt from section 8A.311, subsections 1 and 11, unless
the lease-purchase contract is funded in advance by a deposit of the lessor’s moneys to be
administered by the treasurer of state under a lease-purchase contract which requires rent
payments to commence upon delivery of the lessor’s moneys to the lessee.

8. With the authorization of a constitutional majority of each house of the general
assembly and approval by the governor, dispose of real property belonging to the state and
its state agencies upon terms, conditions, and consideration as the director may recommend.
If real property subject to sale under this subsection has been purchased or acquired from
appropriated funds, the proceeds of the sale shall be deposited with the treasurer of state
and credited to the general fund of the state or other fund from which appropriated. There
is appropriated from that same fund, with the prior approval of the executive council and
in cooperation with the director, a sum equal to the proceeds so deposited and credited to
the state agency to which the disposed real property belonged or by which it was used, for
purposes of the state agency.

9. a. With the approval of the executive council pursuant to section 7D.29 or pursuant
to other authority granted by law, acquire real property to be held by the department in the
name of the state as follows:

(1) By purchase, lease, option, gift, grant, bequest, devise, or otherwise.
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(2) By exchange of real property belonging to the state for property belonging to another
person.

b. Ifreal property acquired by the department in the name of the state is subject to a lease
in effect at the time of acquisition, the director may honor and maintain the existing lease
subject to the following requirements:

(1) The lease shall not be renewed beyond the term of the existing lease including any
renewal periods under the lease that are solely at the discretion of the lessee.

(2) The lease shall not be renewed by the department as the lessor if the lessor has
discretion to not renew under the existing lease.

(3) The lease shall not be maintained for a period in excess of ten years from the date of
acquisition of the real property, including any renewal periods, without the approval of the
executive council.

(4) The lease shall not be maintained if the lessee at the time of the acquisition ceases to
occupy the leased property.

10. Subject to the selection procedures of section 12.30, employ financial consultants,
banks, insurers, underwriters, accountants, attorneys, and other advisors or consultants
necessary to implement the provisions of subsection 7.

11. Prepare annual status reports for all capital projects in progress of the department,
and submit the status reports to the legislative services agency and the department of
management on or before January 15 of each year.

12. In carrying out the requirements of section 64.6, purchase an individual or a blanket
surety bond insuring the fidelity of state officers. The department may self-assume or
self-insure fidelity exposures for state officials and employees. A state official is deemed
to have furnished surety if the official has been covered by a program of insurance or
self-insurance established by the department. To the extent possible, all bonded state
employees shall be covered under one or more blanket bonds or position schedule bonds.

13. Review the management of state property loss exposures and state liability risk
exposures for the capitol complex. Insurance coverage may include self-insurance or any
type of insurance protection sold by insurers, including, but not limited to, full coverage,
partial coverage, coinsurance, reinsurance, and deductible insurance coverage.

14. Establish a monument maintenance account in the state treasury under the control of
the department. Funds for the maintenance of a state monument, whether received by gift,
devise, bequest, or otherwise, shall be deposited in the account. Funds in the account shall
be deposited in an interest-bearing account. Notwithstanding section 12C.7, interest earned
on the account shall be deposited in the account and shall be used to maintain the designated
monument. Any maintenance funds for a state monument held by the state and interest
earned on the funds shall be used to maintain the designated monument. Notwithstanding
section 8.33, funds in the monument maintenance account at the end of a fiscal year shall not
revert to the general fund of the state.

2003 Acts, ch 145, §36; 2004 Acts, ch 1101, §7; 2006 Acts, ch 1179, §36; 2006 Acts, ch 1182,
§56; 2007 Acts, ch 115, §7; 2007 Acts, ch 219, §31; 2008 Acts, ch 1032, §201; 2009 Acts, ch 28,
§1; 2011 Acts, ch 122, §9, 10; 2011 Acts, ch 127, §35, 89; 2011 Acts, ch 131, §16, 17, 158; 2011

Acts, ch 133, §23, 50; 2012 Acts, ch 1072, §1; 2014 Acts, ch 1036, §7
Referred to in §8A.111, §8A.327, §99D.5, §99D.6, §303.2, §303.9

8A.322 Buildings and grounds — services — public use.

1. The director shall provide necessary lighting, fuel, and water services for the state
laboratories facility in Ankeny and for the state buildings and grounds located at the seat of
government, except the buildings and grounds referred to in section 216B.3, subsection 6.

2. Except for buildings and grounds described in section 216B.3, subsection 6; section
2.43, unnumbered paragraph 1; and any buildings under the custody and control of the Iowa
public employees’ retirement system, the director shall assign office space at the capitol, other
state buildings, and elsewhere in the city of Des Moines, and the state laboratories facility in
Ankeny, for all executive and judicial state agencies. Assignments may be changed at any
time. The various officers to whom rooms have been so assigned may control the same while
the assignment to them is in force. Official apartments shall be used only for the purpose of
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conducting the business of the state. The term “capitol” or “capitol building” as used in the
Code shall be descriptive of all buildings upon the capitol grounds. The capitol building itself
is reserved for the operations of the general assembly, the governor, and the courts and the
assignment and use of physical facilities for the general assembly shall be pursuant to section
2.43.

3. The director shall establish, publish, and enforce rules regulating and restricting the
use by the public of the capitol buildings and grounds and of the state laboratories facility in
Ankeny. The rules when established shall be posted in conspicuous places about the capitol
buildings and grounds and the state laboratories facility, as applicable. Any person violating
any rule, except a parking regulation, shall be guilty of a simple misdemeanor.

2003 Acts, ch 145, §37; 2004 Acts, ch 1101, §8

8A.323 Parking regulations.

1. The director shall establish, publish, and enforce rules regulating, restricting, or
prohibiting the use by state officials, state employees, and the public, of motor vehicle
parking facilities at the state capitol complex and at the state laboratories facility in Ankeny.
The assignment of legislative parking spaces shall be under the control of the legislative
council. The rules established by the director may establish fines for violations and a
procedure for payment of the fines. The director may order payment of a fine and enforce
the order in the district court.

2. Motor vehicles parked in violation of the rules may be removed without the owner’s or
operator’s consent and at the owner’s or operator’s expense. Motor vehicles removed and not
claimed within thirty days of their removal or vehicles abandoned within the capitol grounds
may be disposed of in accordance with the provisions of sections 321.85 through 321.91.

3. The parking rules established shall be posted in conspicuous places at the capitol
complex and at the state laboratories facility in Ankeny, as applicable. Copies of the rules
shall be made available to all state officials and employees and any other person who
requests a copy of the rules.

4. Except as provided in subsection 5, all fines collected by the department shall be
forwarded to the treasurer of state and deposited in the general fund of the state.

5. Any fine that remains unpaid upon becoming delinquent may be collected by the
department pursuant to the setoff procedures provided for in section 8A.504. For purposes
of this subsection, a fine becomes delinquent if it has not been paid within thirty days of the
date of the issuance of the parking citation, unless a written request for a hearing is filed
as provided pursuant to the rules of the department. If an appeal is filed and the citation is
upheld, the fine becomes delinquent ten days after the issuance of the final decision on the
appeal or thirty-one days after the date of the issuance of the parking citation, whichever
is later.

2003 Acts, ch 145, §38; 2005 Acts, ch 52, §4, 5

8A.324 Disposal of personal property.

1. The director may dispose of personal property of the state under the director’s control
by any of the following means:

a. The director may dispose of unfit or unnecessary personal property by sale. Proceeds
from the sale of personal property shall be deposited in the general fund of the state.

b. If the director concludes that the personal property has little or no value, the director
may enter into an agreement with a not-for-profit organization or governmental agency to
dispose of the personal property.

c. The director may dispose of presses, printing equipment, printing supplies, and other
machinery or equipment used in the printing operation.

2. A not-for-profit organization or governmental agency that enters into an agreement
with the director pursuant to subsection 1 may charge the state agency in control of the
property with the cost of removing and transporting the property. Title to the personal
property shall transfer when the personal property is in the possession of the not-for-profit
organization or governmental agency. If a governmental agency adds value to the property
transferred to it and sells it, the proceeds from the sale shall be deposited with the
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governmental agency and not in the general fund of the state. The not-for-profit organization
or governmental agency may sell or otherwise transfer the personal property received
from the department to any person that the department would be able to sell or otherwise
transfer such property to under this chapter, including but not limited to the general public.
The authority granted to sell or otherwise transfer personal property pursuant to this
subsection supersedes any other restrictions applicable to the not-for-profit organization
or governmental agency, but only for purposes of the personal property received from the
department.

2003 Acts, ch 145, §39; 2005 Acts, ch 52, §6; 2006 Acts, ch 1030, §2; 2008 Acts, ch 1031, §76
Referred to in §8A.321, §303.2

8A.325 Services and commodities accepted.

The director may accept services, commodities, and surplus property and make provision
for warehousing and distribution to various departments and governmental subdivisions of
the state, and such other agencies, institutions, and authorized recipients within the state as
may be from time to time designated in federal statutes and rules.

2003 Acts, ch 145, §40

Referred to in §809A.17

8A.326 Terrace Hill commission.

1. The Terrace Hill commission is created consisting of nine persons, appointed by the
governor, who are knowledgeable in business management and historic preservation and
renovation. The governor shall appoint the chairperson. The terms of the commission
members are for three years beginning on July 1 and ending on June 30.

2. The governor may appoint an administrator of the Terrace Hill facility who may perform
any acts which are necessary or desirable to coordinate the administration of the Terrace Hill
facility.

3. The purpose of the Terrace Hill commission is to provide for the preservation,
maintenance, renovation, landscaping, and administration of the Terrace Hill facility. The
Terrace Hill facility includes the Terrace Hill mansion, carriage house, grounds, historical
collections, and all other related property.

4. The Terrace Hill commission may enter into contracts, subject to this chapter,
to execute its purposes, including, without limitation, contracts authorizing nonprofit
organizations acting solely for the benefit and support of the Terrace Hill facility to do any
of the following:

a. Solicit funds and accept donations, gifts, and bequests approved by the commission
and in accordance with priorities established by the commission.

b. Administer a Terrace Hill membership program.

c. Maintain the Terrace Hill historical collections.

5. The commission may adopt rules to administer the programs of the commission. The
decision of the commission is final agency action under chapter 17A.

2003 Acts, ch 145, §41; 2013 Acts, ch 135, §63 - 65

8A.327 Rent revolving fund created — purpose.

1. Arentrevolving fund is created in the state treasury under the control of the department
to be used by the department to pay the lease or rental costs of all buildings and office space
necessary for the proper functioning of any state agency, except the department of public
defense or the armory board, wherever located throughout the state as provided in section
8A.321, subsection 6, except that this fund shall not be used to pay the rental or lease costs
of a state agency which has not received funds budgeted for rental or lease purposes.

2. The director shall pay the lease or rental fees to the renter or lessor and submit a
monthly statement to each state agency for which building and office space is rented or leased.
If the director pays the lease or rental fees on behalf of a state agency, the state agency’s
payment to the department shall be credited to the rent revolving fund established by this
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section. With the approval of the director, a state agency may pay the lease or rental cost
directly to the person who is due the payment under the lease or rental agreement.

2003 Acts, ch 145, §42; 2011 Acts, ch 127, §36, 89; 2012 Acts, ch 1072, §2
Referred to in §303.9

8A.328 Recycling revolving fund.

A recycling revolving fund is created within the state treasury under the control of the
department. The fund shall consist of any moneys appropriated by the general assembly and
any other moneys available to and obtained or accepted by the department from the federal
government or private sources for placement in the fund. The assets of the fund shall be
used by the department only for supporting recycling operations. Moneys in the fund shall
be drawn upon the written requisition of the director or an authorized representative of the
director. The fund is subject to an annual audit by the auditor of state. Section 8.33 does not
apply to any moneys in the fund. Notwithstanding section 12C.7, subsection 2, interest or
earnings on moneys deposited in the fund shall be credited to the fund.

2003 Acts, ch 145, §43

8A.329 Wastepaper recycling program.

1. The department in accordance with recommendations made by the department of
natural resources shall require all state agencies to establish an agency wastepaper recycling
program. The director shall adopt rules which require a state agency to develop a program
to ensure the recycling of the wastepaper generated by the agency. All state employees shall
practice conservation of paper materials.

2. Forthe purposes of this section, “agency wastepaper” means wastepaper or wastepaper
products generated by the agency.

3. The rules adopted by the director shall provide for the continuation of existing state
agency contracts which provide for alternative waste management not including incineration
or land burial of agency wastepaper.

2003 Acts, ch 145, §44
Referred to in §216B.3, §262.9, §307.21

8A.330 New construction — return on investment. Repealed by 2007 Acts, ch 219, §42.

8A.331 through 8A.340 Reserved.

PART 4
PRINTING

8A.341 State printing — duties.

The director shall do all of the following as it relates to printing:

1. Provide general supervision of all matters pertaining to public printing, including the
enforcement of contracts for printing, except as otherwise provided by law. The supervision
shall include providing guidelines for the letting of contracts for printing, the manner, form,
style, and quantity of public printing, and the specifications and advertisements for public
printing. In addition, the director shall have charge of office equipment and supplies and of
the stock, if any, required in connection with printing contracts.

2. If money is appropriated for this purpose, by November 1 of each year supply a report
which contains the name, gender, county, or city of residence when possible, official title,
salary received during the previous fiscal year, base salary as computed on July 1 of the
current fiscal year, and traveling and subsistence expense of the personnel of each of the
departments, boards, and commissions of the state government except personnel who receive
an annual salary of less than one thousand dollars. The number of the personnel and the total
amount received by them shall be shown for each department in the report. All employees
who have drawn salaries, fees, or expense allowances from more than one department or
subdivision shall be listed separately under the proper departmental heading. On the request
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of the director, the head of each department, board, or commission shall furnish the data
covering that agency. The report shall be distributed upon request without charge in an
electronic medium to each caucus of the general assembly, the legislative services agency,
the chief clerk of the house of representatives, and the secretary of the senate. Copies of the
report shall be made available to other persons in an electronic medium upon payment of a
fee, which shall not exceed the cost of providing the copy of the report. Sections 22.2 through
22.5 apply to the report. All funds from the sale of the report shall be deposited in the printing
revolving fund established in section 8A.345.

3. Deposit receipts from the sale of presses, printing equipment, printing supplies, and
other machinery or equipment used in the printing operation in the printing revolving fund
established in section 8A.345.

2003 Acts, ch 35, §46, 49; 2003 Acts, ch 145, §45; 2005 Acts, ch 52, §7; 2011 Acts, ch 106,
§1, 17

Referred to in §8A.111
Style, publication, and distribution of Iowa Code, Iowa Acts, Iowa administrative code, Iowa administrative bulletin, and Iowa court
rules; §2.42, 2A.5, 2A.6

8A.342 Contracts with state institutions.

The director may, without advertising for bids, enter into contracts or make provision for
doing any of the work coming under the provisions of chapter 7A and this subchapter at any
school or institution under the ownership or control of the state. The work shall be done
under conditions substantially the same as those provided for in the case of contracts with
individuals and the same standard of quality or product shall be required.

2003 Acts, ch 145, §46

8A.343 Specifications and requirements.

The director shall, from time to time, adopt and print specifications and requirements
covering all matters relating to printing that are the subject of contracts.

2003 Acts, ch 145, §47

8A.344 Public printing — bidding procedures.

1. The director shall advertise for bids for public printing. Advertisements shall state
where and how specifications and other necessary information may be obtained, the time
during which the director will receive bids, and the day, hour, and place when bids will be
publicly opened or accessed, and the manner by which the contracts will be awarded.

2. The director shall supply prospective bidders and others on request with the
specifications and requirements, blank forms for bids, samples of printing so far as possible,
and all other information pertaining to the subject.

3. The specifications shall be kept on file in the office of the director, open to public
inspection, together with samples so far as possible, of the work to be done or the material
to be furnished.

4. Bids submitted must be:

a. Secured in writing, by telephone, by facsimile, or in a format prescribed by the director
as indicated in the bid specifications.

b. Signed by the bidder, or if a telephone or electronic bid, confirmed by the bidder in a
manner prescribed by the director.

c. Submitted in a format prescribed by the director which reasonably assures the
authenticity of the bid and the bidder’s identity.

d. Submitted to the department as specified by the date and time established in the
advertisements for bids.

5. When a bidder submits a bid to the department, the director may require the bidder to
file a bid bond or a certified or cashier’s check payable to the treasurer of state in an amount
to be fixed in the bid specifications, either covering all classes or items or services, or separate
certified or cashier’s checks for each bid in case the bidder makes more than one bid. In lieu
of a certified or cashier’s check, the bidder may furnish a yearly bond in an amount to be
established by the director. Certified or cashier’s checks deposited by unsuccessful bidders,
and by successful bidders when they have entered into the contract, shall be returned to them.
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6. All bids shall be publicly opened or accessed and read and the contracts awarded in the
manner designated in the bid specifications. In the award of a contract, due consideration
shall be given to the price bid, mechanical and other equipment proposed to be used by the
bidder, the financial responsibility of the bidder, the bidder’s ability and experience in the
performance of similar contracts, and any other factors that the department determines are
relevant and that are included in the bid specifications.

7. The director shall have the right to reject any or all bids, and in case of rejection or
because of failure of a bidder to enter into a contract, the director may advertise for and
secure new bids.

8. When the director is satisfied that bidders have presented bids pursuant to an
agreement, understanding, or combination to prevent free competition, the director shall
reject all of them and readvertise for bids as in the first instance.

2003 Acts, ch 145, §48

8A.345 Printing revolving fund.

A revolving fund is created in the state treasury under the control of the department and
may be used in making payments for supplying paper stock, offset printing, copy preparation,
binding, distribution costs, and original payment of printing and binding claims for any of the
state departments, bureaus, commissions, or institutions. All salaries and expenses properly
chargeable to the fund shall be paid from the fund. The director may also use the fund for
the purchase of replacement or additional equipment if a sufficient balance will remain in the
fund to enable the continued operation of the printing operations of the department.

2003 Acts, ch 145, §49

Referred to in §7A.27, §8A.341

8A.346 through 8A.350 Reserved.

PART 5
DOCUMENT MANAGEMENT

8A.351 Distribution of documents — general provisions.

If money is appropriated for this purpose, the director shall do all of the following:

1. The director shall require from officials or heads of departments mailing lists, or
addressed labels or envelopes, for use in distribution of reports and documents. The director
shall revise such lists, eliminating duplications and adding to the lists libraries, institutions,
public officials, and persons having actual use for the material. The director shall arrange
the lists so as to reduce to the minimum the postage or other cost for delivery. Requests
for publications shall be handled only upon receipt of postage by the director from the
requesting agency or department.

2. The director shall furnish the various officials and departments with copies of their
reports needed for office use or to be distributed to persons requesting the reports. Requests
for publications shall be handled only upon receipt of postage by the director.

3. The director may send additional copies of publications to other state officials,
individuals, institutions, libraries, or societies that may request them. Requests for
publications shall be handled only upon receipt of postage by the director.

2003 Acts, ch 145, §50

8A.352 through 8A.360 Reserved.
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PART 6
FLEET MANAGEMENT

8A.361 Vehicle assignment — authority in department.

The department shall provide for the assignment of all motor vehicles utilized by all state
officers and employees, and by all state offices, departments, bureaus, and commissions,
except the state department of transportation, institutions under the control of the state board
of regents, the department for the blind, and any other agencies exempted by law.

2003 Acts, ch 145, §51; 2011 Acts, ch 127, §37, 89
Referred to in §8A.366

8A.362 Fleet management — powers and duties — fuel economy requirements.

1. The director may provide for the assignment to a state officer or employee or to a state
agency, of one or more motor vehicles which may be required by the state officer or employee
or state agency, after the state officer or employee or state agency has shown the necessity for
such transportation. The director may assign a motor vehicle either for part-time or full-time
use. The director may revoke the assignment at any time.

2. The director may cause all state-assigned motor vehicles to be inspected periodically.
Whenever the inspection reveals that repairs have been improperly made on the motor vehicle
or that the operator is not giving the motor vehicle the proper care, the director shall report
this fact to the head of the state agency to which the motor vehicle has been assigned, together
with recommendation for improvement.

3. a. The director shall provide for a record system for the keeping of records of the
total number of miles state-assigned motor vehicles are driven and the per-mile cost of
operation of each motor vehicle. Every state officer or employee shall keep a record book
to be furnished by the director in which the officer or employee shall enter all purchases
of gasoline, lubricating oil, grease, and other incidental expense in the operation of the
motor vehicle assigned to the officer or employee, giving the quantity and price of each
purchase, including the cost and nature of all repairs on the motor vehicle. Each operator
of a state-assigned motor vehicle shall promptly prepare a report at the end of each month
on forms furnished by the director and forwarded to the director, giving the information the
director may request in the report. Each month, the director shall compile the costs and
mileage of state-assigned motor vehicles from the reports and keep a cost history for each
motor vehicle and the costs shall be reduced to a cost-per-mile basis for each motor vehicle.
The director shall call to the attention of an elected official or the head of any state agency
to which a motor vehicle has been assigned any evidence of the mishandling or misuse of a
state-assigned motor vehicle which is called to the director’s attention.

b. A gasoline-powered motor vehicle operated under this subsection shall not operate
on gasoline other than ethanol blended gasoline as defined in section 214A.1, unless under
emergency circumstances. A diesel-powered motor vehicle operated under this subsection
shall not operate on diesel fuel other than biodiesel fuel as defined in section 214A.1, if
commercially available. A state-issued credit card shall not be valid to purchase gasoline
other than ethanol blended gasoline, if commercially available, or to purchase diesel fuel
other than biodiesel fuel, if commer